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1.Hacrostmmii [Topsnok pa3spaGoTke i yTBEPK/IEHHS TOKATHHEIX HOPMATHBHBIX
aktoB MAJIOY «Jletcknit can Ne 60 «MBoura» (manee-Yupexenne) pa3paboTaH C IENbIo
PpasrpaHAYeHHs OJTHOMOYHH, ONIPE/IENIEHHs TOPA/IKA NEHCTBHIA, ¥ HAIIpaBlieH Ha H30eKaHHe
HapYIICHHH KOHCTUTYIMOHHBIX HOPM, HOPM TPYZOBOTO 3aKOHO/IATEIbCTBA, 3aKOHOAATENBCTBA 00
00pa30BaHNM U HHBIX IIPAB ¥ CBOGO rPaIaH.

Hacrosmii [Topsnok onpenensier o6mme TpeGoBaHus K MOPSIKY Pa3paGoOTKH IPOEKTOB
JIOKAIbHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPEOOBAHHMS K COJEPIKAHMIO JIOKATLHBIX HOPMATHBHBIX
aKTOB, MOPAZIKY NPUHSATHS YKA3aHHBIX aKTOB, a TAK)KE BHECEHHE B HUX JIONOJHEHUH W H3MEHEHHUIA.

2.IToHsATHE JOKAJBHBIX HOPMaATHBHbIX aKTOB

2.1. TlonsTre NOKATBHOTO HOPMATHBHOTO aKTa. [10/1 JTOKATEHEIME HOPMATHBHBIME AKTaMH B
cmbIciie Hacrosero [Topsiaka nonuMaroTes paspaGaThiBaeMble U IPUHUMAEMBIE B Y UpEK/ICHAH B
COOTBETCTBUM C €r0 KOMIIETEHIMEH, ONIPEIEIEHHOM JeHCTBYIONMM 3aKOHOJATEILCTBOM U Y CTAaBOM,
BHYTPCHHHE IOKYMEHTBI, yCTaHABIIMBAIOIIAE HOPMBI (IIpaBHIIa) OOIIEro XapaKTepa, IpeJHa3HaYeHHbIE
/UL pEryIMpoOBaHusl IPOM3BO/CTBEHHOH, YIIPABIEHYECKOH, (GHHAHCOBOM, KapOBOM B HHOM
(yHKIMOHANBHOM JesATeNbHOCTH BHYTPH YupeskaeHus. JIoKambHbM HOPMAaTHBHBIM aKTOM BBICIIEH
IOPU/IAYECKOM CHIIBI TPU3HAETCS YCTaB YUpeKICHHS.

2.2. JloasnbHble HOPMATHBHSIE AKThI, PETyJIHPYIONIHE 06Pa30BATENBHBIH IIPOLIECC
B YUPeXK/ICHUH KOHKPETH3UPYIOT NIpaBa i 0Gs3aHHOCTH YJACTHHKOB 06PA30BATENbHBIX OTHOICHHIA.

2.3. JlokasibHbIE HOPMATUBHBIE AKTHI, PETYIUPYIOLINE TPYAOBbIE OTHOLLICHUS
B YUPEKIEHUN COCTABJISAIOT 0COOYI0 00JI1aCTh OTHOIICHUH MEX Iy paboTomareneM u



paGoTtHuKaMu Yupexaenus. PaspabareiBatorcs 17 peaqu3anuy npas pabOTHUKOB, UCIIOTHEHUS UMH
00s13aHHOCTEH, NOAAEP)KAHUS TUCLUILIMHBI B TPYAOBOM KOJUICKTHUBE.

HopMb1 TokanbHBIX HOPMAaTUBHBIX aKTOB Y UpexKIeHUs, YXY/IIAI0IINE MOJ0KEHNE
paGOTHI/IKOB M0 CPAaBHCHUTIO C YCTAHOBJICHHBIM TPYAOBBIM 3aKOHOJATCIILCTBOM U MHBIMU
HOPMAaTUBHBIMH NPABOBBIMU aKTaMH, COJEPKAIIMMH HOPMBI TPYIOBOTO MpaBa, KOJUIEKTUBHBIM
AOTOBOPOM, COTJIAICHUSAMHU, a TAKKC JIOKAJIbHBIC HOPMATUBHBIC aAKThI, IPUHATHIC 663 COG.HIO,Z[GHI/I}I
ycTaHoBieHHOTO ctatheit 372 TpynoBoro Kogekca oprana paGoTHHKOB, HE TIOJIJIEKAT MPUMEHEHHIO.

JlokanbHbIe HOPMATHUBHBIE aKThl Y UPEXKIEHUS YTBEPKAAt0TCs paboToaTesieM (3aBeIyIoIrM)
B IIpejieax KOMIETSHIIMH B COOTBETCTBUU C TPYJOBBIM 3aKOHOAATEITLCTBOM U MHBIMH HOPMATHUBHBIMH
MIPaBOBBIMU aKTaMU, COAEPKAIIUMU HOPMbI TPYJOBOTO MPpaBa, KOJUIEKTUBHBIMU JJOTOBOPaMH,
cornamenusimu (4. 1 ct. § TK PD).

2.4. YaudunupoBaHHbIX GOpM ISl TPUHATHUS JIOKATHHBIX HOPMAaTUBHBIX akToB JIOY He
ycTaHaBiuBaeTcs. VICKiIroueHne cocTapisitoT mrarHoe pacnucanue (Gopma Ne T-3), rpaduk oTIyCcKoB
(dbopma Ne T-7) u hopmbI JTOKATHHBIX HOPMATHBHBIX aKTOB, YTBEpKIeHHbBIE [locTaHOBIIEHHEM
I'ockomcrata Poccun ot 05.01.2004 Ne 1 «O6 yrBepxkneHNN YHU(PUIHPOBAHHBIX (HOPM MEPBUUHOM
YUETHOM TOKyMEHTALUU M0 YYeTy TPYyJa U €r0 OIUIaThI».

@DOopMBbI OCTATIBHBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB YUpexaeHus, padboToaaTensb

(3aBenyromuii) onpeaessieT CaMOCTOATENIBHO. DTO MOTYT ObITh: HHCTPYKIIMH, METOAUKH, TIOJIOKEHUS,
IIpaBWJIa, CTAHJAPTHI, IPUKA3BL, U JIP.

3.Kunaccudpukanus JOKAJIbHBIX AKTOB:

3.1. Ilo crenenn 3HaYUMOCTH:
— 00s13aTeNIbHBIC — COCTAaB TAaKUX JIOKAJIBHBIX AKTOB ONPEEICH TPYIOBBIM
3aKOHOJATEILCTBOM. TpynoBoii kKojgeke PO comepxuT npsimoe yka3zaHue Ha MPUHATHE MTOT00HBIX

JIOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD).

— HeoOs3aTeIbHbIE — TAKUE JOKYMEHTBI IIPSIMO HE IIPEyCMOTPEHBI TPYIOBBIM
3aKOHOAATEITHCTBOM, Pab0OTOATENh TPUHUMAET JIOKAJIbHBIC aKThI 10 CBOEMY YCMOTPEHHUIO.

3.2. o cdepe nelicTBus:

— o0mIero xapakTepa, pacpoCTPAHSIOIINECS Ha BCIO OPTaHU3AIIHIO;
— CHEHMANIBHOTO XapaKTepa, Kacaroluecs OTIeIbHBIX BOIIPOCOB.

3.3. 1o kpyry aui;

— pacmpocTpaHsoMecs Ha BceX pabOTHUKOB OpraHU3allly;

— pacIpoCTpaHSIONINECS Ha ONPEICTICHHYIO0 KATeTOPUI0 PaOOTHHKOB;

3.4. Ilo ciocoOy npuHATHS:



— IpUHUMaeMble paboToaaTeNIeM eIUHOINYHO;

— IPUHAMAEMBbIE C YYE€TOM MHEHUS IPEJICTAaBUTEILHOTO Oprana paboTHUKOB. B aToM cinyuae
MIPU TPUHATHH JIOKAJTBHBIX aKTOB HEOOXOAMMO COOJIIOIaTh MOPSIOK, MpeaycMoTpeHHbIH cT. 372 TK
P®.

3.5. Ilo cpoky nencTBus:

— IIOCTOSIHHOI'O JCHCTBUS;

— OeCCpoYHbIC;

— C OMPEJIETICHHBIM CPOKOM JIEHCTBUSI.

3.6. 1o cpoky XxpaHeHus:

— MOCTOSIHHOT'O XpaHEHUSI;

—75 ner;

— JApyTrHe.

4. CTpyKTYpa M coiep:KaHue JOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CTpykTypa u coJepKaHue JIOKaJIbHbIX HOPMATUBHBIX aKTOB 3aBUCST OT KPyra BOIIPOCOB,
B OTHOIICHUH KOTOPBIX HEOOXOIUMO MIPUHITHE TAKUX aKTOB.

VY CI0BHO CTPYKTYPY JIOKQJIBHBIX aKTOB MOXKHO Pa3JeiIUuTh Ha CICAYIOIINE YaCTH:

— 001IMe MOJI0KEHUsI: TIEPEUCHD PETYIHUPYEMbIX BOIIPOCOB; HOPMATHBHBIEC IPABOBHIC aKThI, B
COOTBCTCTBUH C KOTOPBIMU JIOKaJIbHBIN aKT MNPUHHUMACTCA,; MOAPA3ACIICHUA UJIN KaTCrOpHUNn pa6OTHI/IKOB,
MOJIIA/IA0NIHE TIO]T ICHCTBHE JIOKATBHOTO aKTa;

— OCHOBHAsI YaCTh: MpaBa U 00513aHHOCTH PabOTHUKA M pabOTOAATEINS; TIPOIIEYPHI, HE
OIIPEIEIICHHBIE 3aKOHOAATEIbCTBOM; IOPAJOK B3aUMOAECHCTBUS CTPYKTYPHBIX ITOAPA3ACICHUN B

3aBHUCHUMOCTH OT CHCHI/I(l)I/IKI/I JIOKAJIBHOT'O aKTa, ,HGfICTBPIH CTOPOH, CPOKH, OTBETCTBECHHOCTE U IIP.

— 3AKIIOYUTEIBbHBIC IMOJOKCHUSA: BPCMsI BCTYIIJICHUA JIOKAJIBHOT'O aKTa B CUITY, IICPCUCHDb
JIOKAJIBHBIX aKTOB HUJIN OTACIBbHBIX HOHOX(GHHﬁ, IMpEKpalaromux ,I[CI\/'ICTBI/IC C IIPUHATHUEM HOBOT'O aKTa.

JIokabHBIC aKTHI MOT'YT COACPIKATH NPUIIOKCHU A, KACAOIIHUECS BOIIPOCOB, OTPA’KCHHEBIX B
OTHUX aKTax.

4.2. TekcT 10KaJIbHOTO HOPMATUBHOTO aKTa COCTABISETCS HA PYCCKOM SI3bIKE.

5. Pazpa0boTKka HOPMATHBHOIO JIOKAJIBHOI0 aKTa

[TpoeKThI TOKaTBLHBIX HOPMATUBHBIX aKTOB pa3pabarbiBatoTcs 1o pemnieHuto [lemarornaeckoro
COBC€TAa, O6H_IGFO C06paHI/I$I NN aI[MI/IHI/ICTpaLII/II/I quexc;[eHmI B 3aBUCHMMOCTH OT UX KOMIICTCHIINH,
ONPEACICHHON 3aKOHOM U Y CTaBOM Y UpEKICHUS.



5.1. Drambl pa3pabOTKH MPOCSKTOB JIOKAITHHBIX HOPMATHBHBIX AKTOB:
5.1.2. OnpeneneHne BOMPOCOB, IO KOTOPBIM TPEOYIOTCS pa3padoTKa M yTBEpKICHUE

JIOKAJIbHOTO HOPMATHBHOTO akTa. [loTpeOHOCTH BBISBIISETCS B XOZE COBEIIAHMIA, COOpPAHHIA,
maHepok. CaMu paOOTHUKHU YUPEKACHUIMOTYT BBICTYIIUTh C MHUITMATHBOM CO3AaHUS JIOKAIBHOTO
HOPMATUBHOTO aKTa IMPH BBISBICHUHU B X0JI€ paOOTHI HEYPETYTHPOBAHHBIX BOIPOCOB.

5.1.3. Co3nanue pabodeii Tpymmsl Mo pa3paboTKe JIOKAIbHOTO HOPMATUBHOTO aKTa.

5.1.4. Ha3zHaueHHe OTBETCTBEHHOTO PYKOBOIUTENS pab0yeid IpyIIbl, KOTOPHIA OyAeT
KOOPJIUHUPOBATh YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBIECHHBIC CPOKH Pa3pabOTKH JIOKATLHOTO
HOPMAaTUBHOTO akTa. OcTalbHbIE YIEHBI TPYIIBI BIPAaBe BHOCUTH MPEVIOKEHUS U 3aMEUaHUs B XOJI€
MOATOTOBKHU IMPOCKTAa JOKYMCHTA. HpI/I H€O6XOI[I/IMOCTI/I OTBETCTBEHHBLIN UCIIOIHUTENID ;[opa6aTHBaeT
€ro C y4eTOM BHECEHHBIX 3aMEeUaHuM.

5.1.5.CornacoBanue mpoeKTa JIOKaJbHOTO akTa. Ha maHHOM 3Tame mpoekT HeoOXOoauMo
COIJIaCOBATh C YUaCTHUKAMHU paboveid TpyIIibl U APYTUMHU 3auHTepecOBaHHBIMU umiamu 5.6. [Tocie
COTJIACOBAHUS MPOEKT MepeacTcs Ha yTBEpKIeHHEe padoToaaTemnto. Eciu 11 IpUHATHS JTOKAIBHOTO
aKTa He0OXOMMO YUYHUTHIBATH MHEHHUE MPEACTAaBUTEIHLHOTO OpraHa paboTHHUKOB (1podcoro3a), To 10
YTBEpIKICHHs pabOTOaTeNIeM MTPOCKT JJOKYMEHTa M 0OOCHOBAHHUE IO HEMY JIOJDKHBI OBITh HAaIIPaBJICHBI
B 3TOT oprad. (cT. 372 TK P®.)

6. IIpunsATHE JIOKATBHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno ct. 12 TK P® 5okanbpHbIN aKT BCTYIA€T B CHITY CO JHS €r0 MPUHATHUS
paboToaTesieM WM €O JIHA, YKa3aHHOTO B 3TOM JTOKYMEHTE.

Paboronarens MOXKET NPUHATH JIOKAIbHBIE aKThI CIETYIOIIUMHU CIIOCOOaMH:

— YTBEP/UTD;

— W3/1aTh NMpHUKa3 (pacrnopsikeHue) 00 YTBEPIKACHUH JTOKAIBHOTO aKTa.

6.2.YTBep:kas TOKaIbHBINA aKkT, pab0oToaaTelNb JOKEH MOCTABUTh MOIMUCH B PEKBU3HUTE
“I'pud yrBepkaeHHS TOKYMEHTa . DTOT PEKBU3UT PACIOJIaratoT B IPaBOM BEPXHEM YIITy JOKYMEHTA.
[Tomumo moamnucy rpud aomkeH coctosTh u3 cioBa Y TBEPXK/IAO (6e3 kaBbIuek), HAMMEHOBAHUS

JOJDKHOCTH JIMIIA, YTBEP)KIAIOIIETO JOKYMEHT, €r0 MHUIHNAJIOB, (DaMHIJIUU U JAThI TTOATHUCAHUS.

6.3.11pu yTBepKACHIHU JOKYMEHTA HECKOJIBKUMHU JOJKHOCTHBIMH JIUTIAMH UX TIOJITUCH
pacrnoJiararoT Ha OJHOM YPOBHE.

6.4.JIokanbHbBIN aKT MOXET IPUHUMATHCS ITyTEM U3AAHUSI IPUKa3a (PacOpsyKEHN).
YHuGUUUpOBaHHON (GOPMBI ISl TAKOTO MPHKa3a HE MPEAYCMOTPEHO, TOITOMY paboToAaTelNb BIIPaBe

OTIPEICTIUTh €€ CaMOCTOSATENbHO. B mprka3e 00 yTBep:KIeHUH JIOKaIbHOIO akTa HE0OXOJUMO OTPA3UTh:

— JIaTy BBEJCHUS JIOKAIBHOTO aKTa B JACHCTBUE;



— YKa3aHue 00 03HAKOMJICHUH pa6OTHI/IKOB C JIOKQJIBHBIM aKTOM M CPOKH IJIA 3TOI'O;
— (baMI/IJII/II/I 1 JOJDKHOCTH JIMI, OTBETCTBCHHEBIX 3a COG.HIO,Z[GHI/IG JIOKAJIBHOTI'O aKTa,

— IpyTue yCIOBHSL.

7.03HaKOMJIeHHEe YHACTHUKOB 00pa30BaTeJIbHOI0 MPOoIecca ¢ JOKAJIbHBIMH
HOPMATHBHBIMH AKTAMH

7.1. Pabotauku Yupexxaenus (dactb 2 cratbu 22 TK PD) B 00s13aTEIEHOM MOPSAKE TOTKHBI
OBITH O3HAKOMJICHBI MTOJI JTMYHYIO POCTIHCH CO BCEMU JIOKAThbHBIMA HOPMATUBHBIMH aKTaMU,
NPUHUMAEMbIMH B OPTaHU3AIMHU U HEMMOCPEJICTBEHHO CBSI3aHHBIMU C UX TPYAOBOH JAEATEIBHOCTBIO.
Ecnu nokanbHBIN akT KacaeTcs 00y4aromuXxcsl, UX pOAUTENEH, OH TOJDKEH OBITh TIOBEACH JI0 UX
CBEJICHUS.

7.2. Pogutenu (3aKkOHHbBIE MPECTABUTENN) 3HAKOMSTCS C JIOKaJIbHBIMH HOPMaTHBHBIMU
aKTaMM MIPU NOCTYIUICHUH B JIOIIKOJIbHYIO 00pa30BaTEIbHYIO OpraHU3aIIHIO.

7.3. JlokanbHbIe HOPMATUBHBIEC aKThI PA3MELIAIOTCS Ha OUIIHMATIBHOM CalTe Y UpekICHHS.

8. U3MeHeHMe JIOKAJIBLHBIX HOPMATUBHBIX AKTOB

8.1.PabGoTonarens BpaBe BHOCUTh U3MEHEHHUS B JIOKAIbHbIC aKThI:

— B CBSI3H CO BCTYIUICHHEM B CHITY JINOO U3MEHEHHEM 3aKOHA WJIH JIPYTOro HOPMAaTUBHOTO
MIPaBOBOT'0 aKTa, COAEPIKAIIETO HOPMBI TPYIOBOTO MpaBa, KOJJIEKTUBHOTO JI0TOBOPA, COTJIAIICHHUS;

— 10 COOCTBEHHOMY YCMOTpPEHHI0. B 3TOM ciydae BayKHO, 4TOOBI TPUHUMAEMBIE JIOKAJTbHBIC
aKThl HE YXY/IIATH TOJI0KEHHUST PAaOOTHUKOB 10 CPABHEHHUIO C TPYIOBBIM 3aKOHOIATEIBCTBOM,
KOJUUIEKTUBHBIMU JJOTOBOpaMH, coryameHusamu (4. 4 ct. 8§ TK PO).

8.2.M3MeHeHNs BHOCATCS B TOM K€ TMOPSAKE, B KOTOPOM JIOKAJIbHBIN aKT pa3padaThIBajICs U
yTBEpKAalcs NepBoHadaibHO. Heo6X0aMMO yUUTHIBAaTh, YTO U3MEHEHHS] MOT'YT 3aTparuBaTh
omnpeJieJIeHHbIE CTOPOHAMHU YCJIOBHS TPYAOBOTO 10I0BOpa, a corsacHo cT. 72 TK P® sto gomyctumo
TOJIBKO IO COTJIAIIEHUIO cTOpoH. PaboTonaTens BiipaBe B OAHOCTOPOHHEM IMOPSIIKE U3MEHSTh YCIOBUS
TPYZIOBOT'O JOTOBOPA TOJIBKO B CIy4ae OpraHU3allMOHHBIX WJIM TEXHOJIOTMYECKUX U3MEHEHHUM YCIOBUI
Tpyna. [Ipu 3TOM HEeoOX0aMMO COOMIOATh TPOLIEYPY, onpeaesieHHyo B cT. 74 TK PO.

9. OTMEHA JOKAJBLHBIX AKTOB.



9.1.Cornacsno ct. 12 TK P® ocHOBaHUsAMU AJI IPEKPALIEHUS 1EHCTBUS JTOKAJIBbHOTO aKTa WU
OTJEJIbHBIX €r0 MOJI0XKEHUH SBJIAIOTCA:

— McTedeHue cpoka aerctBus. Takas cuTyanus BO3MOXKHA, €CIIU IpU pa3paboTKe JOKaIbHOIO
aKkTa ObLI ONpeesieH epruos ero neiictBud. Ilpu HacTyIIIeHNN yKa3aHHOTO CPOKA JIOKAIBHBIH aKT
aBTOMaTH4YeCKH yTpauuBaeT cuiy. Ot paboronateis He TpeOyeTcsl U3/1aHus 1OTOIHUTEIBHBIX
JOKYMEHTOB, MTOJITBEPKAAIOLINX 3TOT (pakT. B kauecTBe mpuMepa MOKHO MPUBECTH IpadUK OTITYCKOB.
B cuty npsimoro ykaszaHus 3akoHa rpauk OTIYCKOB YTBEPKAAETCS €KEroAHO U IIPEKpallaeT JeiicTBrue
10 OKOHYAaHHUH KAJICHIapHOT'0 TO/a;

— OTMeHa (MpU3HAHKUE YTPATUBLINM CHITY) JIOKQIBHOTO aKTa JIMOO0 OTJECIBHBIX €r0 MOJ0KEHUN
JPYTUM JIOKQJIBHBIM aKTOM,;

— BCTYIUICHHME B CHIIY 3aKOHA WJIM JPYroro HOpMaTUBHOI'O IIPABOBOI0 AKTa, COAEPKALLErO
HOPMBI TPYOBOTO ITpaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHNUs, KOT1a YKa3aHHBIE aKThI
YCTaHaBJIMBAIOT O0JIee BBICOKUI YPOBEHb rapaHTUH paOOTHHKAM 10 CPABHEHUIO C JICHCTBOBABIINM
JIOKQJIbHBIM aKTOM.

9.2 .Ecnu mpuHAT 3aKOH WM IPYroil HOpPMaTUBHBINA MPABOBOM aKT, YCTAaHABIMBAIOIINMA OoJiee
BBICOKUH YpOBEHb rapaHTHi paOOTHHUKAM IO CPAaBHEHHIO C JIOKATbHBIM aKTOM, AEHCTBHUE JOKAJIHLHOTO
aKTa WM OTJEIBHBIX €ro MOJO0KEHUN IMPEeKPaIAeTCs.
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